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Sample Volunteer Service Hour Letter 
To be printed on the service organization’s letterhead 

 
 
 
 
 
 
 
 
 
 
Date: 
 
 
To Whom It May Concern: 
 
This is to certify that STUDENT NAME has completed ### of service hours on this 
DATE(s). 
 
Briefly describe the type of work done by the student. 

 

 

___________________________________ 
Signature from Organization Served 

 
 

___________________________________ 
Title 

 


